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NpocMoOTpa COOEPXMMOro [OOKYMEHTOB Ha 3KpaHe, pacrevaTku
nporpaMma C LUMPOKUMU  BO3MOXHOCTAMM

— npuknagHas
dopmaTupoBaHns TekcTa u paboTbl ¢ rpadmyeckumMm oobekTamu.



CPEOA TEKCTOBOI'O PEOAKTOPA

MeHI0 KOMAaHA

AvHelka pasmeTku

TekcToBbIN Paboyee noae
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CTaHOapTHLIMW KOMMOHEHTaMU cpeabl
TEKCTOBOIO peaKTopa ABJTAKTCA.

pabovee none
mexkcmosbil Kypcop
MeH KoMaHO
CmpoKa CoCmMoaHUS
MeHH KoMaHO
nuHelka pazmemku
Monochl MPOKPYMKU

CTpoka cocTosiHUA

AnA BeIEDAA CNpaBkH HaxmuTe <F1>




OCHOBHbIE PEXWMbl PABOTbI
TEKCTOBOIO PEOAKTOPA

BBOJ - PEDAKTUPOBAHUE OONONMHUTENbHbIE
TEKCTOBOUN UHPOPMALINA PEXUMblI PABOTbI TP
e BBOL TeKkcTa c knaBuartypbl e [lonck n sameHa oparmeHTa
e PefakTupoBaHue TekcTa e [IpoBepka NpaBonncaHus
¢ YripaBrneHue wpudrtamm e GannoBblie onepaunm
e dopMmaTupoBaHME TEKCTA e Pexxnm nomoLumn
e PaboTa c pparmeHTamm TEKCTAa e [leyaTb JOKyMEHTOB Ha bymare

e PaboTa c okHamu



PEXUM BBOOA N PEOAKTUPOBAHUA TEKCTA

B pexxume BBOOA M peaakTUPOBaHUS NO SKpaHy Aucnnes
nepeMeLlaeTcst Kypcop, KOTOPLIN yKkasbiBaeT TEKYLLYHO
no3nunio Ans BBoAa CUMBOJIOB

il il

BBoag Tekcta c knaBuaTypbl PenakTnpoBaHue TekcTa

YnpaBneHue wpudtamm

PopmaTupoBaHMe TeKCTa

Arial  Arial Narrow
Times New Roman
Courier New

Century Gothic

* 8blpasHUBaHUE CMPOK
» O5lTUHa CMpPOKU

Times New Roman
Times New Roman
Times New Roman
Times New Roman

» ab3auHble omcmyribl

* MEXXCMPOYHOE paccmosiHUe
* pasamepsbl rosneu, cmpaHuy

* UHMeps.arsb! Mexoy ablauyamu

PEOAKTUPOBAHMUE - s10
BHEceHue nbbiX NU3AMEeHEeHUN
B HAOpaHHbIN TEKCT.

* cmupaHue ppacMeHmMo8 mekcma
* gcmaska ppacMeHmMo8 mekcma

* rlepemeuwieHuUe ppacmMeHmos
mekcma

* UBMeHeHUe wpugpmos

* hopmamuposaHue mekcma

* MHO20OKOHHbIU pexxum pabomel

BbipaBHMBaHMe TeKCTa

* [10 JIe80MY Kparo
* 110 UeHmMpy

* [10 MpasoMy Kparo
* 110 WUPUHE




YIMNPABJIEHUE WPUPTAMMU

HauyepTtaHue

wpudgToB

MOHOWMPMHHEIE

OBbIYHbIN MonyXupHbIn Kypcus I1/x kypcue
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* NogyepKnBaHme

* 3a4epKnBaHne

e BEPXHUM NHAOEKC

. ~
HWKHUN MHOEKC

1 nyukTr =1/72 pawonma

(1 oorm = 2,54 cm)

gnywros 14 MYHKTOB 28 I'IyHKTOB

* KPaCHbIN
* CUHUM

* 3eJ1eHbIU
* YePHbIN



O®OPMATUPOBAHUE TEKCTA

BbipaBHMBaHue
TeKcTa

Mocne yctaHoB

CTpaHWLbl TEKC

caMm crneauvT 3a OKOHYaHMEM
CTPOK: KaK TOMbKO AnMHa
Habupaemowm CTPOKM JocTuraet
npegerna, aBToMaTu4ecku
nNpoucxoauT Nepexon K HoBoOm
CTPOKe.

pegaktop
cam cneguT 3a OKOHYaHneMm
CTPOK: KaK TONbKO AnvHa
Habupaemowm CTpoKkM gocTuraeT
npeaena, aBToMaTU4eCKM
NpPoOuCXoauT Nepexon K HOBOM
CTpoOKe.

YcTaHOBKa napamMmeTpoB CTpPpaHULUDbI

Monsa

BepxHee: | 1 5 cm @ HwxHee: | 1 5 cm

NeBoe: 2 cMm E MpaBoe: |2 cm

OpueHTauus Ad

A (A

anbbomHas

WnpwuHa:

BbicoTa:

KHW>XHaA

lMocne ycTaHOBKM NapameTpoB
CTpaHuLbl TEKCTOBLIN peaakTop
caM crneauvT 3a OKOHYaHMeM caMm cnegut 3a OKOH4YaHueMm
CTPOK: KaK TOMbKO AnMHa CTPOK: Kak TONMbkO  AnvHa
Habupaemon CTpokM JocTuraeT Habvpaemow CTpoKM pocTuraeT
npegerna, aBTomMaTu4ecku npegena, aBTOMaTUYECKU
NpPouCXoauT Nepexon K HoOBOM nponcxoauT nepexoa K HOBOW
CTPOKe. CTpoOKe.

[Mocne yctaHoBKM napameTpoB
CTpaHuWLbl TEKCTOBLIA peaakTop

dopmaTupoBaHue ab3aues

OTtcTyn

cresa =
nepBasi CTpoKa:  Ha:

cnpasa: E (HeT) B

UHTepBan

nepea: @
E

MEXOYCTPOYHbI M. 3Ha4eHue:

OaunHapHbIn B @

nocrie:




PABOTA C ®PAITMEHTAMU TEKCTA

BbiaeneHue chparMeHTOB TeKcTa Bo3MoOXHble feNCcTBUs

C BblAeJ1IeHHbIM (bpal'MeHTOM

bydpep obmeHa — aTO cneumanbHasi obnacTb

namMmAaTn TEeKCTOBOro pegakrtopa, B KOTOPYHO * nepeghopmamuposaHue
BPEMEHHO nomellaeTcs BblAENEHHbIN * U3MeHeHue wpugmos
Wl TekcTa. BcrtaBky pparmeHta U3

oydpepa B TEKCT  MOXHO  MNPOU3BOAUTbL e ydanenue

MHOTFOKpPaTHO. - nepemeyeHue Bydep
* KOrupoeaHue obmeHa

NocnegoBaTenibHOCTL AEMCTBMMA C UcNoNib3oBaHueM Oycepa obOmeHa

doparmMeHT

doparMmeHT

doparmeHT Bydep
obmeHa

doparMmeHT




MHOIOOKOHHbIA PEXWUM PABOTDI

PacnonoxeHue OKOH Ha JKpaHe Aucnrnes

CBEpPXY crieBsa

BHU3 HanpaBo SO,

Kackagom

B MHOrOOKOHHOM peXxnme TEKCTOBbLIV peakTop BblAenseT Ans Ka)aoro oopabaTtbiBaeMoro
OOKYMEHTa oTAenbHyl0 obnacTb NamMsiTh, a Ha 3KpaHe - OTAEeNbHOEe OKHO. AKTMBHbIM OKHOM
AIBNSIETCS TO, B KOTOPOM B AaHHbIA MOMEHT HaxoauTcs kypcop. C nmomoLllbio crneumanbHbIX
KOMaH, NPou3BOAUTCS Nepexo OT O4HOro akTUBHOIO OKHa K AIPYromy.




MHOIOOKOHHbIA PEXWUM PABOTDI

PacnonoXxeHne OKOH Ha 3KpaHe Aucnres

Kackagom CBEPXY CACBA MO3AMKOMU
A BHI3 HOMNPOBO




MHOIOOKOHHbIA PEXWUM PABOTDI

PacnonoXxeHne OKOH Ha 3KpaHe Aucnres

cBepxy CAEBA

KACKAAOM BHU3 HAMPOBO MO3ANKOU
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MHOIOOKOHHbIA PEXWUM PABOTDI

PacnonoXxeHne OKOH Ha 3KpaHe Aucnres

CBEPXY cnesa

BHI3 HanpagBo MO3ANKOM

KACKAAOM
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MHOIOOKOHHbIA PEXWUM PABOTDI

PacnonoXxeHne OKOH Ha 3KpaHe Aucnres

CBEPXY CAEBO

KACKAAOM HAMPABO
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